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F.No.AClTlHOO/ReAC/Sonepat/2020—21l3§ 757 Dated:- 09 Dec 2020
P2/ 20
To

The Deputy Commissioner of Income Tax (HQ.)(Admn.),
O/o the Pr. Chief Commissioner Of Income Tax,
Aayakar Bhawan, Sector-17 E,

NWR, Chandigarh

Respected Sir,

Sub:- Uploading tender for providing manpower ( 2 MTS, 1 Chowkidar &
1 Sweeper ) on Contractual basis on website of O/o the Pr.CCIT,
Chandigarh i.e. on www.incometaxchandigarh.org-reg.-.

Kindly refer to the subject mentioned above.

In this regard, it is submitted that this office proposes to invite
quotation/tender for providing manpower( 2 MTS, 1 Chowkidar & 1 Sweeper ) cn
contractual basis. As per guidelines of the department, it is necessary to upload the
same on the website of O/o Pr.CCIT, NWR, Chandigarh. It is, therefore, requested o
kindly upload this notice and its enclosures at the eariest.

Yours Faithfully,

(C.M. Meena )
Encl.: As above Assistant Commissioner of Income Tax (HOO)
(ReAC)A.U.1(3)1 Ludhiana at Sonepat
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Eligibility Criteria

The eligibility criteria for service provider:
' a.

The Service provider should have been in the business of manpower
supply for more than 3 years.

The service provider should have turnover /gross receipt exceeding Rs. 50
lacs in F.Y. 2018-19.

It should have valid PAN Numbers, TAN Numbers and should have been
assessed to income tax for last 3 years.

it should be registered under GST, Provident Fund and ESI authorities.
Necessary documents in this regard must be filed with the technical bid.

It should not have been blacklisted by any Government Organization.

it should be agrecable to other terms and conditions as per Annexure-1

The eligibility criteria_for Unskilled(Casual) Labourers which _includes MTS,

Sweeper & Watchman:

a.

b.

Unskilled (Casual) Labour should have a good physique and sound
health. Preference will be given to those Casual Labours who have
knowledge of reading and writing Hindi language.

Unskilled/Casual) MTS should have a good physique and sound health.
Preference will be given to those MTS who have knowledge of reading
and writing Hindi language and Typing of Hindi and English Languages.

it is rurther clarified that:-

(42

The initial period of contract would be one vear.

[he manpower will have to be supplied by the agency within 3days of
award of contract.

An earnest money deposit of Rs.50,000/- (Rs.Fifty Thousand Only) in the
form of Demand Draft Drawn in favour of the Zonal Accounts Officer,
CBDT, Rohtak has to be furnished. The same would be forfeited if the
bidder withdraws before finalization of the Bid. The earnest money shall
be refunded to the unsuccessful bidders within a week of conclusion of
bid process. |

4 Rates should be quoted as per DC rates.
The tenders (duly stamped and signed) should be submitted in two sealed covers.

(A)The first sealed cover should be superscripted “Technical Bid” and should
contain:

(1) The proforma at Annexure-lI should be duly ftiled in.

(i)  Agency profile, including previous experience of manpower supply
to Government Department.

(iif)  Acceptance of terms and conditions at Annexute-1.

(iv)  Demand dratt for earnest money deposit.

(v} All other required documents.
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(B) The second ‘sealed envelope superscripted “Financial Bid” should
contain-only rates which is to be quoted on monthly basis for normal duty of
as per office hous per person for five day a week. (Annexure-I11)

{C)  Both the sealed cover should be placed in the main sealed envelope
superscripted “Tender for supply of Outsourced Staff”. This should reach to
the BAST . €oun, Vs ASAna "B O/ 0T Commissioner of Income Tax,
SOVELA by post or hand deli ered Latest by 3=90ANoon on or before
so1&20g0

1f the rates/quotations (wages plus the statutory contribution like EPF ESIC
etc.,) submitted by any agency are found to be less than the minimum wages
notified by the Labour Department, Haryana Government, the bids of such an
Agency will not be considered.

Financial* bid will be opened only when technical bids are found fit by the
Tender Comumittee. The technical bids will be opened by the tender
Committee on 2042039 at 3:00 P.M in the presence of the participating
bidders who may like to be present.

fhe tender Committee will assess the ability of the agencies to supply
requisite number of personnel,

I'he ﬁ:-Ccnnm%ssioner of Income Tax, Stine; #ﬁowever, reserv

g €5 its right to
reject any or all bids at any stage of bid process without

assigning any reason,

& EENA)
AL, m
qETE FAH N;S'“m( Tax (HOO)

Asstt. udhiana
AU)-1(34(1), L
(ReACHA Y sonepat




ANNEXURE-IT
sr. No. articular !j o be filed by the renderer |
4. Name of the Agency ]
-  Detailed of EMD o
b ;i\mount LT oo
| - L T A ’
L Date ?
| ___iv)  Issuing Bank
3. . Date of establishment of the agency H
L4 Detailed office address of the agency with
office telephone number, fax number and
maobile number and name of the contact
T person.
1 &, Whether registered with all concerned
! Government Authorities (copies of all |
= . certificates of registration to be enclosed. y
6. 'PAN/TAN Number (copy to be enclosed) f
7 Sew;ce Tax Regrstranon Number (copy to
L _ | be enclosed) B
8 ~ Whether the firm is blacklisted by any ,
' - Government Department or any criminal l
case is registered against the firm or its |
Owner/partner anywhere in India. = )
9. | Length of experience in the field gl |
|10, Experience in dealing with Govt.
B e : Department. A o
|11, Whether a copy of the terms and
conditions(Annexure-1), duly signed. in
| - token of accaptance or the same is,
i List of @tﬁbr clients. B

i M. MEENA)
m“mmuﬂ‘c ( 1\3;)
5 STIHT mrgm L _ |
Assit. mdlmﬂ:Tu(l-DO} $ i
1), Ludhlana
(RACKAURIN),
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ANNEXURE-11]

PROFORMA FOR FINANCIA] BID

of | Wagesas ' Pl g | ESle | Pervice | Service | lotal
Cper DC J | Tax | charges/ | (Rs.)
Rates | Admn.
i ! | |

i | i , 0 iy T qes |
et 2 Charges |

| Il i
VRRPGE o ! !

Watchmen

.. 9 T (C.M. MEENA)
M. LR.S.
O FEHT WFT (T 3 of)
Asstt. Commigsioner of Income Tax (HOO)
(RQAC)(AI.Jt)—st(S)(‘I}. Ludhiana
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ANNEXURE-]

TERMS AND CONDITIONS FOR OUTSOURCING OF THE SERVICES

i}. services on outsourcing basis shall be performed by persons qualified and

x skilled in performing such services as per the eligibility criteria.

The persons supplied by the Agency should not have any adverse Police
records/criminal cases against them. The agency should make adequate
enquiries about the character and antecedents of each persormel of the service
provider will be got verified by the service provider before their deployment
after investigation by the local Police, collecting proofs of identity like driving
license, bank account details, previous work experience, proof of residence
and recent photograph and a certification to this effect submitted to this
Department. The service provider will also ensure that the personne]
deployed are medically fit and will keep in record a certificate of their
medical fitness. The service provider shall withdraw such employees who are
not found suitable by this office for any reasons immediafely on receipt of
such a request.

The service provider shall engage necessary number of persons as required
by this Department from time to time. The said persons engaged by the
service provider shall be the employee of the service provider and it shall be
the duty of the service provider to pay their.salary every month. There is no
Master and Servant or Employer and Employees relationship between the
employees of the service provider and this Department and further the said
persons of the service provider shall not claim any employment, engagement
or absorption in Department of Legal Affairs, in future.

The service provider’s persons shall not  claim any
benefit/compensation/ absorption/regularization of service from/in this
Department under the provision of Industrial Disputes Act, 1947 or Contract
Labour (Regulation & Abolition) Act, 1970, Undertaking from the persons o
this effect shall be required to be submitted by the se;vic?z provider to this
Department. GaE.

The service provider's personnel shall not divulge or disclose to any persons

any details of office operation process, technical know-how, security.
arrangements,  administrative/ organization  matters as  all éir"&—
confidential/secret in nature. :

The service provider's pexsonnel’s should be polite, cardial, pesitive and

efficient while handling the assigned work and their actions shall promote

goodwill and enhance the image of this Department. The service provider




 The service provider will submit the bill, in #riplicate, in respect of a particulay
F month in the first week of the following month. The payment will be released

atsource under the laws in force. : % ¥

15)Payments to the service provider would be strictly on certification by the

officer with whom the outsourced personnel is attached that his/her service
was satisfactory and as per his/her attendance shown in the bill preferred by
the service provider.

16) No wage/remuneration will be paid to any staff for the days af absence from

duty.

e 17) The service provider will provide the required personnel for a shorter period

also in case of any exigencies as per the requirement of this Department.

18) The service provider shall arrange for a substitute well in advance if there is

19)

any probability of the person leaving the job due to his/her own personal
reasons. The payment in respect of the overlapping, period of the substitute
shall be the responsibility of the service provider.

The service provider shall be contactable at all times and message sent by
phone/ e-mail / Fax /Special Messenger from this department to the service
provider shall be acknowledged immediately on receipt on the same day. The
service provider shall strictly observe the instructions- issued by this
Department in fulfillment of the contract froth time to time. |

20)The Department shall not be liable for any loss, damage, theft, burglary or

robbery of any personal belongings, equipment or vehicles of the personnel of
the service provider. '

21)That the Agency on its part and through its own resources shall ensure that

22)Thi

23)

-—/

the goods, materials and equipment etc. supplied to the personnel for
discharge of duties assigned to them are not damaged in the process of
carrying out the services undertaken by it and shall be responsible for act of
comumission and omission on the part of its staff and its employees, etc. if this

Department suffers any loss or damage on account of negligence, default or

theft on the part of the employees/ agents of the agency, then the agency shall
be liable to reimburse to this Department for the same. The agency shall keep
this Department fully indemnified against any such loss or damage. )t
his department will maintain an attendance register in respect of the staff
deployed by the agency on the basis. of which wages/remuneration will be
decided in respect of the staff at the approved rates.

The successful bidder shall furnish a security deposit equivalent to Rs.

50,000/~ (Rupees fifty thousand only) in the form of an account payee

- il

by the third week of the followihg month after deduction of taxes deductible '



%halj be responsible for any act of indiscipline on the part of p-ez'sons deployed

by him. i,

The persons deputed shall not be below the age of 18 years and above 40

years and they shall not intetfere with the duties of the employees of. the

Department, g

8) The Department may require the service provider to dismiss or remove from
the site of work any person or persons employed by the service provider who
may be incompetent or for his/her/their misconduct and the service provider
shall forthwith comply with such requirements. The service provider shall
replace immediately any of its personnel if they are unaceeptable to this
Department because of security risk, incompetence, conflict of interest and
breach of confidentiality or improper conduct upon receiving written notice
from this department. : : g Un").gﬂ_m

9) The service provider has to provide photo identity cardspto the persons
employed by -him/her for carrying out the work. These cards are to be
constantly displayed & their loss reported immediately,

10)The service provider shal] ensure proper conduct of his persons in office
premises and enforce prohibition of consumption of alcoholic drinks, paan,
smoking, loitering without work. '

1T) The transportation, food, medical and other statutory requirements in respect
of each personnel of the service provider shall be responsibility of the service
provider and the Department shall not be liable or responsible on any of these
accounts towards any personnel of the service provider.

12)Working hours would be normally from 9:30 AM. to 600 PM. during
working days including % an hour lunch break in between. However, in
exigencies of work they may be required to sit late and the personnel may be
called on Saturday, Sunday and other Gazetted holidays, if required.

13)That the agency will be wholly and exclusively responsible for payment of
wages to the persons engaged by it in compliance of all the statutory
obligations under all related legislations as applicable to it from time to time
including Minimuin Wages Act, Employees Provident Furd, BSI Act, etc. and
this Department shall not incur any liability for any expenditure whatsoever
on the persons employed by agency on account of any obligation. The agency
will be required to provide particulars of PF, Group Insurance of 1t




period of one year cOmmencing f,
continue to be in force i

Contract/agreement is
Tmance of the agency and
agreed to. y ; ‘ :

Pledge Or sub-contract the
this Departmant,

Department.

27)That on the expiry of the agreeme . % the agency wijj

E withdraw aj] jts Personnel and clear the; accounts by paying them ajj their Jegal
dues. In Case of any dj

inationiof employment of
no agency it shall th
Same,

€ entire




