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ER eryear 31/07/2021) as per mutuall
ot t}le right to increase or decrease the number of ve
 conditions. Bid in this regard should be

' ‘ (Fhai_rman, Purchase Committee) subject to
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3

office”), invites bids under two

i ﬁnancially sound vendors for hiring
vehicles (MUV/SUV) on monthly rental basis as per the specifications below:
‘sr. | Category Quantity | Type place  and | Cost
Required date of | Ceiling(Exclu
sive of taxes)

| No.

[2018 or 2019 make only] on monthly hire

ction and information to the bidders

01 Operational Vehicles 08
[ (Seven Seater) cial, White in 01.07.2019 for
(Toyota Innova colout petrol/Diesel
vehicle

ite bids under open e-tender under two bid system o

expenehced ,aﬂ‘d?ﬁ‘ﬁénma‘lljr’ sound vendors to hire services of Eight (8) SUV/MUV (7
OllDlésel' VOper'ational? vehicles of make Toyota I[nnova Crysta/Maruti Su(zuﬁ
arazzo «oi'vequiva]erit-[hereinafter referred to as ‘Vehicle(s)] and being of latest '
basis for official purpose for a period of 12
be further extended up to a maximum of one
s & conditions. The office reserves
hicles required at the same rate and terms &
d to the office of JCIT Range 1, Gurugram
ty criteria and terms & conditions.

1/08/2019 to 31/07/2020, which can
y agreed term

submitte
the following eligibili

for bid submission:

Pfripcipal;(iqmu_;mfjs' 'Siohe‘t of Income Tax, Gurugram (hereinafter referred to as the
-bid system, technical and financial bid, from experienced and
of the vehicles only of 20 18/2019 make - Eight (8) operational

deployment

Taxi/Commer Gurugram Rs. 50,000/-

| or equivalent)

portant dates rela

Crysta/ Maruti Suzuki
Ertiga/Mahindra Marazzo
below for information:

ted to the e-tender are provided

Particulars
Date of online publication of tender 03/07/2019 S ook
Bid Submission starting date 03/07/2019 From the time of
publishing of bid
Bid Submission closing date [ 19,07/2019 18:00
Closing date and time for submission of | 19/07/2019 18:00
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er requirement should be €

ft (Tender fee,
ue date of opening of
jected.

All the documents as Per tend
tender. However, Demand Dra
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the required documents will summarily be ré
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ed by the office W

the submission O
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ed during
the bidders canC
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of delay or the difficulties fac

regarding e-tendering process,
the given address.
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The tender and documents should be sentinad

envelope covers as follows:

First Cover- Technical Bid: The scanned documents
pe enclosed in separate COVET duly signed and stampe
the envelopé should read «TECHNICAL BID"

ancial bid: The rates/amount of co
dian rupees on

“FINANCIAL BID"

second Cover - Fin
taxes. Prices shall be quoted in In

cover of the envelope should read

| be scrutinized by the Purc

ers. Thereafter, the tinancial bi

I be opened. The financia
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0. The services of the vehicles is t
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d by the autho
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accompany the Earnes
80,000/-) in the

chicle (Total Rs.
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idder if the successful bigg
5. However, the EMD shall be forfeited in case of the successful bid 5%

6.

: t or false durjp
g nd to be incorrec g
withdraws subsequently or the details given by him are I
the tender selection process.

No interest shall be paid on the EMD of the bidders.

Performance Security

1.

idder, he shall submit a
After the letter of award of work is received by the succelssfultrl:ide
Performance Security equivalent to 5% of the value of the total contract.

Draft in favour of
The performance security has to be either in form of Accour?t Payee DeT;n(Ciei 2
“ZAO, CBDT, Rohtak” payable at Gurugram or in form of Fu\-:ed Deposi ek GEarantee i
flame of “ZAO, CBDT, Rohtak” from a commercial bank or in form of Ban
commercial bank.

: : : d
3. The performance security so furnished should remain valid for a period up to 60 days beyon

the completion of aj] contractual obligations of the vendor. The performance Gual:nt-iﬁ -Sh:lsl
remain valid during the currency of the contract of 21 months an.d _shall be- returne v\;;i in 5
days from the last date of completion of contract period of providing Vehicles. The office wi
not pay any interest on Performance Guarantee.

4. If the services rendered to the office are terminated by vendor on his own before the expiry of

the term of contract, the amount of performance guarantee shall be forfeited and the vendor
shall not make any claim towards returning of the performance guarantee.

5. In the event of extension of services of vendor, the vendor shall have to deposit the
performance security for the extended period equivalent to 5% of the value of the
original/initial annual contract.

6. The format of Performance Bank Guarantee is given in “Annexure-C”,

Opening and evaluation of technical bids: e

1. The tender should be submitted in Two-bids system i.e (i) Technical Bid and (ii) Financial Bid

23

The Purchase Committee appointed t y the competent autho

rity will open all technical bids in
first instance on the appointed date and time at the given add :

ress.

During evaluation of the bids,
clarification of its big, The clar

the Purchase Committee may at its discretion, ask the bidder for 2
ification of the bidder shall be in writing. ’
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dd : e
im €T shal) contact the Pyrchase Committee member on any matter relating to its bid from
e of g

Ting ina the big opening to the time of placement of work order. If the bidder wishes to
itiona] ; ittee, i i
Writing. ‘onal information to the notice of the Purchase Committee, it should be done in

No b;
et

A_ny effort 1
ld Compari
aCtiOn as pe

Y @ bidder to influence the Purchase Committee in its decision on bid evaluation,
SON or work order decision will result in rejection of the bid as well as other penal
rlaws in force,
6. Th
e'r : :
vend esults of the evaluation of the Technical Bids will be conveyed immediately to all the
OTS present for opening of bids

The ‘Vehicleg’
(date of man,,
for evaluation

Proposed to be hired should be new and should be of make 2018 or 2019 only

facture after 01/01/2018). Vehicles of make prior to this will not be considered
and the bid will be rejected.

{\l[ the pages of the bid
INcomplete big without
evaluation,

document shall be signed and sealed by the participating bidder. Any
sign of the bidder shall be rejected and shall not be considered for

The bidder having more number of vehi
related to vehicle operations shall be give
of other terms and conditions.

cles in their own name and having higher turnover
n priority over other bidders subject to the fulfilment

10. The bidder should not have been blacklisted or debarred by the Income Tax Department or any

other Govt, Department and signing/subscribing to these terms and conditions is an
undertaking to that effect.

SECTION-II
T i liti

1. The hire charges shall not be more than Rs. 50,000/- (exclusive of GST and any other
Govt. levies, etc.) for a Petrol/Diesel SUV/MUV operational vehicle/staff car of make:
Toyota Innova Crysta/Maruti Suzuki Ertiga/Mahindra Marazzo or equivalent. The selection of
the vehicle(s) will be strictly based on the discretion of the Tender Evaluation Committee for
award of contract to the successful bidder (hereinafter referred as ‘Vendor’). TDS and GST-TDS
will be deducted as per Income tax Act, 1961 and GST Act, 2016 while making payment to the
‘Vendor'. The provisions of GST shall be applicable as per law.

Vehicle(s) are proposed to be hired for an initial period of 12 months (01/08/2019 to
31/07/2020) and further extendable by a maximum period of one year (i.e, upto

Page 6 of 17

Scanned by CamScanner



10.

31/07/2021) dependin -
“w/ i l< e 1)1d alt o diicu-p‘-)'n the‘satmfactory performance of the vendor, proper condition of
retion of the office, at the terms and conditions as agreed upon by the

Office and the vendor,

The hire Al'ge [ ahi .
The hire charges of the vehicle will be for running of the vehicle for 2400 km per month.

[ll:_‘i::‘l}(rs“)f';g;f:’]‘i’isazr?jl‘[::‘l‘at1 above are inf:lusivr:' of all expenses such as monthly salary of
s . intenance f)f -vehlcles, insurance, petrol/diesel, oil, RTO related

_ a).(es/ etc. and all other incidental expenses relating to ‘Vehicles’ including taxes,
Pcnalty,. recoveries, fine, parking fees, etc. No additional charges over and above quoted rates
in the bid will be paid to the Vendor. No separate payment(s) will be made for driver’s salary,

overtime or any other incidental expenditure.

In the bid, the bidder should quote the hire charges per month exclusive of GST.

Rate per kilometer for additional kilometer over and above 2400 kilometers (reckoned from

the place of reporting to the place of release) in a month should be mentioned separately. For
calculating the total run kilometers of the vehicle, the distance travelled by the vehicle from the
office/home of vendor to the place of reporting shall not be taken into account and the same
shall be deducted from the total run kilometer at the end of the month.

hicle shall be in use from 09:00 am to 09:00 p.m under normal conditions. However, if

The ve
gs may alter.

need arises the timin

the right to increase/decrease the number of vehicles of the ordered

e office reserves &
2 rate and terms and conditions.

quantity at the SBIDE
ent kilometers of a vehicle every month shall be carried forward during the
act and shall be adjusted/reduced against such excess mileage/kilometers
ge per kilometer could be invoked.

The unsp
course of
as the cas€

the contr
may be, before further char

'VehiCIGS' shall carry proper Registration Certificate, Road Tax Certificate, Certificate of
The Emission Test Certificate etc. in original. The drivers should have valid

[“S“ra“c:c:::::y;nd the vehicle should be registered with the Concerned Authorities of
drw::ag[/State Government and deposit of fees for hiring/commercial use to be made. Evidence
Cerlll these requirements under Motor Vehicle Act will have to be submitted. The drivers of
f:;:;,icles' must follow traffic rules and other resolutions prescribed by the Government from

Hhie o time and must not have any traffic/criminal case pending against them.

The.VebiC]es shall report to Officer In-charge i.e Income Tax Officer (HQ)(Admin), O/o Pr
commissioner of'lncome Tax, Gurugram throughout the contract period at all times. Dedicated
yehicles and drivers having valid Driving License and sufficient experience, exposure
| jarity with the ci ; : ’ )
familiarity e city roads must be provided. Dedicated vehicles and drivers are not to be

"~ changed without prior approval of the Officer Concerned
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11.

12.

13.

14.

15!

16.

17

18.

- The Vendor i)

rovide ;
antecedents P certificate of satisfacti
: ac e e
of the drivers as per desired formatofth[cioc;]fﬁzzgardmg fdentiy A e

The vehj
cle shall no
the work involved th:“: :0 deployed within Gurugram but if need arises due to urgency of
i ;he h? icle can also be deployed outside Gurugram under exceptional
R 5000 ot ve rcles.are required to run outside Gurugram the vendor shall provide
river for additional Diesel /Petrol consumption.

The ‘Vendor

St lt'h h‘as to ensure that the drivers observe proper etiquette and protocol while
spoken Wgth eir duty. The driver(s) shall be neatly dressed, should wear uniform and be well
. Without proper authorization from controlling officer, the driver(s) should not take

away the vehicle.
or the

dable
done

the dedicated Vehicle’
If due to any unavol

During the currency of the contract the ‘Vendor’ shall not change
ced, the same is to be

d.rwerfS) as initially provided unless asked by the Office.
circumstances either the vehicle or the driver or both are to be 5
after consent of the Office.

comes unable to report t0
ard to the [ncomeé Tax

In case of driver falling ill or due to any other exigency the driver be
m and shall provide

duty with the vehicle, the vendor shall give prior information in this reg
Officer (HQ)(Admin), O/o Pr. Commissioner of Income Tax, Gurugra

alternate suitable driver immediately to report on duty.
imilar class/typP¢ of

In case of break down etc. of vehicle, the same should be replaced with the s - or for

vehicle immediately. If the ‘Vendor’ withdraws any of the ‘Vehicle’ atany time for rep:.u.rs § this
hout making proper alternative provns:on,

tion the charges for

meeting any other stipulations or otherwise wit
rket and in such a situa

office shall be at liberty to hire a vehicle from ma
such hiring shall be deducted from the dues of the 'Vendor”in addition to th
Rs. 2,000/ (Rupees Two Thousand only) per day per vehicle.

the part of the

be responsible directly or indirectly for any failure on :
therwise. In the caseé of any mishap/accident /'theft,;
claims and responsibilities shall be met by the Vendcr. [ncome Tax Office, Gurugram will noht‘ ;
responsible for any damages whatsoever to public/private property and/or to any thir
nt of the ‘Vehicles’.

person due to any accident arising out of in the course of deployme
a and Delhi (preferably with

1). The vehicle should have
ate Government.

¢ levy of penalty of

The Office shall in no way
driver to observe the traffic rules or o

mit to travel anywhere in Haryan

hal Pradesh and Punjab as we

The vehicle should have valid per
le with concerned Central and St

ravel in Chandigarh, Himac

permitto t
cial vehic

proper registration as Taxi/Commer
hly hire charges will be

no request for escalation of mont
petent authority of the

f the rates are revised by the com

During the currency of the contract
he remaining period of the contract.

entertained by the Office. However, i
department, the same shall be applicable for t

Page 10 of 17
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19. ghf]xzndor:ha“ raise the blll§ on a monthly basis and submit to this office in triplicate, |,
Z a :?’ ao thetr:onth following the month in which such vehicle(s) is used. In case of ln(:,tu \
Eook B peTizsicélf;(;:ta::;harge; will be applicable. The Vendor/Driver shall maintain ;;z
e bgnek y the user/ofﬁcer In-Charge in the Office. The bills shall be
Erae e ) Ig 00K entries. Deduction of Tax at Source (TDS) as per applicable
T ethjCOIl?e Tax Act, 1961 and GST-TDS under Goods & Service Tax Act,
e theil Is office from every payment made to the vendor. If for any
e tf, € occurs a dalay towards the payment to vendor, the vendor shall not

Y Interest for such late payments. No advance payment shall be made to the vendor.

20. Und e
pix ::tth: l:mrmal situation the payment shall be made within the due time once the bill is
: itted by the vendor. However, if for any unavoidable reason the payment is delayed to the
vendor, the vendor shall continue to provide the services to the satisfaction of the Office.

21. The Office reserves the option to terminate the contract by giving a notice in writing of 30 days
for failure on the part of the ‘Vendor’ to honor the terms and conditions of the contract without
any compensation to the Vendor. The ‘Vendor’ can also terminate the contract by giving in
writing a notice of 60 days. For the part period of the month, payment would be made on pro

rata basis.

22. The Contract for providing ‘Vehicles’ shall be effective for a duration of 12 (twelve) months
from 01/08/2019 to 31/07/2020 and may be extended further as per mutual agreement for
maximum one year (upto 31/07/2021). This extension is subjected to satisfactory
performance of ‘Vendor’ and to the satisfaction of the Office and as per the terms and
conditions of this tender document unless terminated earlier for violation of any of the terms

and conditions mentioned here in the tender documents.

23. The ‘Vendor’ and driver(s) shall maintain the log book and shall be bound to carry out the
instructions of the Office as well as of the Officers to whom the vehicle is reported/ assigned.

24. The ‘Vendor’ shall abide by all the extent laws related to taxes and levies related to ‘vehicle” as
applicable to it. It will also comply with all existing Government regulation in respect of
engaging of services of drivers. All legal obligations, in respect of the vehicle i.e. Road tax, RTO
Registration and permission etc shall be the responsibility of the Vendor. Any penalty levied by
any authority in this regard during the contract period shall be borne by the Vendor.

25. The Vendor shall be responsible for easuring compliance with the provisions related to Labour
Law|[ Cenral/State] and specially Minimum Wages Act, Payment of Wages Act, PF, ESI Act,
Payment of Bonus Act, Contract Labour (R&A) Act, Workmen Compensation Act, etc. as
available from time to time. The drivers provided by the vendor with the vehicle shall not be
deemed to be the employees of the Income Tax Department hence the compliance of the
applicable acts/laws will be the sole responsibility of the Vendor. Any penalty levied by any
authority in this regard during the contract period shall be borne by the Vendor.

Page 11 of 17
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26.

27.

28.

29.

30.

regulatio
i ns of the Government
POlitical reasong o oth et

Ornot), Civil war or st
the earljest of the occ

atural cal; mities, hurric

anes or due to any s > or
e of any lock outs, stri St

€rwise beyond the control of i K83 riat) ST EoSHORALY:
any party including war (whether declared

ate of insurrecti
e suchu‘on:dthe Office or vendor will give notice to other party at
Incident that on account of the above event, the notifying

‘easonable control and it was not due

perform, he
» nereunder, for so |
ong,
8 eure continues and to the extent their

pPerformance i

S af

and the force .fecte‘d by such an event of force majeure provided notices as above are given
majeure is established as provided herein above oL

as the event of force maj

In the even e
interpretatito(:lf anjl ques'nor.l, disputes or differences arising between the parties relating to the
R resOlvacr; a}?pllcatlon of the provisions of this agreement, such disputes or differences
arbitration to tehc 2:]mlC§bly by mutu;;l ;OHSUItations and or failure to do so shall be referred for
ominee appointed by the Office. The decisio S
] : n of rd shall
be final and binding upon both the parties. cfipomipEeinhisess

Penalty provisions are as mentioned below:
S.No Pa.rticulars | Amount of penalty
01 Driver reporting to duty in inebriated condition | Rs. 2000/- per instance
02 Non reporting/Late reporting/Misconduct/ or | Rs.1500/- per instance

not obeying the directions/instructions of the
officer or refused to work as directed

03 Poor maintenance of the vehicle Rs. 1000/- per instance

04 Stoppage of vehicle due to insufficient fuel Rs. 1000/- per instanceé

05 Change of driver without prior intimation Rs. 500/- per instance

06 Unsafe/Rash driving etc Rs. 1000/- per instance

07 For not providing alternate vehicle in case of | Rs.2000/- per instance
break down of vehicle

08 Breach of any of the terms and conditions | Rs. 1000/- per instance
mentioned in the tender document e e s e

nthly bill submitted by the

The above mentioned penal amount will be deducted from the mo
ditions, the contract can be

vendor. However, in case of frequent violations of the terms and con
cancelled forthwith without any notice.

Notwithstanding any of the conditions/clauses indizated above, the Purchase Committee has
the whole and sole right to waive off any of the above clauses, accept or reject either the lowest
or any other valid bid and or split up the order to more than one bidder or to cancel the tender

without assigning any reasons thereto
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ANNEXURE-A

Details/ Profile of Bidder/Technical Bids

Name of the Proprietor/ Registered
Firm/

Company/Concern (with documentary
proof)

Address of the concern

(With Tel No. Fax and E-mail)
(with documentary proof)

Name and Address of the partners/
Directors

(With Mobile No.) (In case of firm/
company)
(with documentary proof)

Contact persons

Ownership details of the vehicles (copy
of proof to be attached). Are you owner
of the vehicle (Y/N)

No. of years of experience in providing
Vehicles and name of concerns to
whom provided.

9 Which year of make/model of vehicle
(s) are you offering?

P.T.O
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