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GOVERNMENT OF INDIA

3{Tqfi FETTJT/INCOME TAX DEPARTMENT
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The Dv. Commissioner of Income Iu"' H-1' (Admn')

O/o the Pr' Chief Co*t"i"i"ntt--of ll:olt Tax' NWR'

X"t.'u"uin"*an, Sector I ?-E' Chandigarn'

u ploa ding of- render N *X'Tt$';
enclosures for hiring

; J;lil'f ;.t. ii" o r.P'' 
9 9-tll\Y)

Kindly refer to the subject cited above'

Inthisconnection"ili'submitte'dthatthisofficehasinvited
q u o t at i o n / t 
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department it is necessarv to tll::,O 
r:n:,"illt." tilt ""tttt 

unJ itt enclosures as earlv

Chandigarh. n"nt"'liu utl t"q"isted to upload this nottc

as Possible' 
yours faithfuly,

\=fu"k
Iniome Tax Officer'

Madam,

Sub: - Chandigarh
Regarding-

ilT*,r***L***

Encl: As above'

CopY for information:

l. The Pr' Commissioner of lncome Tax' Patiala'

2' The l"ilt 
^6"tmissioner of Into*t Tax' Range

Gobindgarh'

Ward-Raj Pura

Mandt Gobindgarh'

*d.-e\t'
"./

(Sanieev Kumar)
lncome Tax Officer'

Ward-RajPura'
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GOVERNMENT OF INDIA
3iTqST BAFI4NCOME TAX DEP'ARTMENT

rrqtdq sr{ffi_{ ffi af .nagu *:,g_1 1t Tr*t'" 
T;1rt;f,?Tffi-x;'rt#pura' K.No.6-a, Guir Nanak corony, *"'jnu," 1*.1

w.u.lrns, frarm,l8o;;;;-

The office of the Income Tax officer, ward-Rajpura, invites sealed tender fbr hiringone (1) u?hi.t. of 
, forthe use of the office' The terms and conditions of the contract are available at the office ofthe Income Tax office' Kothi No' 6-4, Guru Nanak corony, Rajpura which can be coilectedby interested parties up to 4:00 pM on all working days upto 2?.,95.2020 or can bedownloaded from the website lvlvw.lnconetaxghandtg . Tender should be delivered inthe office of the Income Tax office, Kothi No. 6-,4, Guru Nanak colony, Rajpura upto l1:30AM o+?fl.05.202Q.

Last date for obtaining tender forms:22,05,?.!20

Date & Time for submission of quotations is on or before 2g.05.2020 before ll:30 AM.Date & Time of opening of quotations at 3:00 pM on 03.06.2020.
Place of opening of Tender Bids_ Kothi No. 6_4., Guru Nanak Colony, Rajpura

This office reserves the right to amend/withdraw any of the terms and conditions inthe Tender Document or to reject any or all tenders without giving any notice or assigningany reason' The decision of the undersigned in this regard shall be final and binding on a ,6eY*
- (Sanjeev Kumar)
Income Tax Offi cer,

Ward-Rajpura.



l ' The bidder has to submit both Technicar and Finaneiar Bids in separatg seared coversmarking 'Technica' or 'rinun.ilt, and rruu, ,o^ i. addressed to the Jointcommissioner of Income ru*, nrunoi Gobincgarh ui sl.rrino. Bids wiil be accepredup to 11:30 AM 9n2&Ql2Q2!. Bidders shourd ruur,, technicar bid as we, as
financial bid in annr*u."*tie-Tt *lth p..r..iAeO ,.li"m.sted supporting documents.The bids will be opened at 03:00 pM et [3..\A.ZOZO.

2. The bidder may remain present at the.time of opening qf the Tender by the Localil:'i:ffJ"Tfifii#Hft :ilil;;;;ilH-:'uu,o,o,oronry*i,"i,oo"^
3' The vehicle will be taken by the Income Tax Department on contract basis from thesuccessfur bidder as per Terms and conditions for;"";;;;;r, specified in Annexure-I.

' ilH'.1?#li;:x"ff'":ft1:::,fi:.*fje, (incrudins on accounr of reasons of

ffiH#*l 
bidder has to enter into a formal contract with the Income Tax officer.

The Income Tax department reserves the right to cancer/postpone the tenderhontractprocedure without assigning un, ."uron,-tt 
"r" 

for.

iltinflHXtTHJ.:::t 
in all aspects have been received, seredion wilr be done on

(a) In case the quotations of more than one bidder are equar in respect of vehicre,preference will be given to the bidder with resser meter reading (vehicre traveredfor lesser kilometer).

(b) preference will be given for new vehicle.

Note:'Quotation should be sent in sealed covers super scribed as ,,euotationfor 
Hiring ofVehicle by Office of the Incqme Tax Ofrice, Word_Rajpura.

5.

6.

7.



Annexure-I

Terms & Conditions

1) The vehicle offered should be Toyota Innova Crysta'

2) The vehicle provided by contractor as per the agreement should not be older than six

months as on 30.04.2020-

3) The vehicle must be in good working condition' The vehicle will be run by the Department

for approximately 2000 kilometers per month for the Income Tax Office' Ward-Rajpura or as

Operational vehicle.

4)ThevehicleprovidedbytheContractorshouldbemadeavailableonalldaysincluding
holidaysonroundtheclockbasis.Non-providingofvehicle/alternateequivalentvehicleon
uni ai.,tAuVs will attract deduction of charges from the bill on prorata basis'

5) The vehicle provided to the Department shall be white in color' The driver to be provided

by the conffactor with the vehicle should be in uniform (white pants' white shirt and black

shoes)whileonoutyasperguid,lin",ofRTo.Followingconditionsarealsotobefulfilled
by the Contractor/driver:-

(a) The driver should have a valid driving License and experience of more than three years of

Oriuing the class of vehicle oft.ered for hire'

(b) The driver shall be provided with a mobile phone by the Contractor' The bill of the

mobile phone is to be borne by the Contractor. The driver should always be reachable on

mobile ihon. during the period of his deployment'

(c) The driver should be decent and well behaved' He should not have any crirninal

background. rt shari Le the responsibility of the Contractor to verify the antecedents of the

driver before dePloYment

(d) The Contractor shall be responsible for verification of medical fitness and suitability of

driver before dePloYment.

(e) The driver should have knowledge of city routes and should be able to communicate both

in Hindi and English.

(0 All statutory compliance..related to employment of the driver need to be adhered by the

contfactor.

(g) Dedicated driver is to be provided to the Department' Any change would be permitted

i"nfy in exceptional circumstances, on prior permission'

(h) The personnel deployed by the Contractor shall maintain decency' peace and order during

deployment with the department. He shall behave courteously with all the officers/employees

of the department, other personnel working for the department and the visitors of the

office/residential prelnises. The driver/perslnnel would be required to be immediately

replaced by the Conffactor on complaint of misbehavior. Any damage to property by the

deployed personnel shall be recovered from the Contractor'
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Lrr' 6) All the clairns/damages arising out of accident, if any, shall be settled by the Contractor.
The responsibility for loss/damage of property/life due to accident of the u"hicl"/driuer shall
be of the Contractor. The Department/officer(s)iofficial(s) of the Department shall not be
responsible for any such loss/damage. The Contractor will also indemnify the office of the
concerned officer against any loss/damage/of property or life attributable to negligence on the
part of the Driver or poor maintenance of the vehicle.

7) The contract will be for two years with effect from the date of signing of agreement
and is renewable on mutual agreement (if found satisfactory) by the bepartment, on the
same terms and conditions or such modifications as agreeable to both thl parties.

8) The contract can be terminated at any time, without assignin g any reasons, by the
Department or the Contractor by giving 30 days notice.

9) During the period of contract, no request shall be entertained for hike in the agreed rates
due to any reason.

l0) The vehicle shall have comprehensive insurance and fitness as per RTO Rules and
compliance to the provisions of the Motor Vehicle Act/Rules. All legal obligations in respect
of the vehicle i.e' Road Tax, RTO permissions etc. and the driver i.e. minimum wase. social
security etc. will be the responsibility of the contractor.

1 1) The Tenderer should keep the following documents to justify their capacity to execute the
contract: Certificate of Registration of Vehicle, lnsurance of Vehicle, Road Tax certificate,
Emission Test Certificate etc. in original.

12) The vehicle should be registered as public service vehicle (commercial vehicle) with the
aompetent authorities of the State Governmenr.

13) The vehicle are to be maintained in excellent condition and regular cleaning must be
ensured.
14) The contractor shallprovide replacement of vehicle within one hour in case of breakdown
or servicing or absence of driver. In case replacement is not provided, the Income Tax
Department shall deduct proportionate amount on daily basis from the bills. In case of late
reporting penalty of 50% of proportionate contract charges per day may be levied.

l5) The basic fixed monthly hire charges shall cover the fuel charges for vehicle, repairs and
maintenance, servicing, insurance, permit, statutory dues, taxes, other risks and liabilities,
driver's salary and allowance including night bhatta, etc. Parking Charge,s & Toll Taxes will
be reimbur,sed on actual baszs. No request for any extra payment would be entertained.TDS
will be deducted as per the, provisions of the Income Tax Act,196l while making paymenrs.

16) Payment shall be ma<le by the office of the Income Tax Officer, Ward-Rajpura after the
end of every month on presentation of the bill within month on presentation of the bill within
a reasonable time. However, no interest is payable on delayed payment.

l7) A daily record indicating time and mileage for the vehicle is to be maintained in a log
book and entries therein must be certified by the user.

18) The unused Kms of a month will be carried forward to the subsequent months till the
contract ends. The unused kilometers would mean the difference betwein agreed kilometers



i'e' 2000 Kms run in a month and actual kilometers nrn by a vehicle is less th:+,5e agreedkilometers.

19) The vehicle taken on hire would havE to be parked either in the office premises or at thepremises of the officer to whom the vehiclo is allotted/or at hisfrer discretion.

20) The contractor to whom aontraet is awarded would furnish Rarne, address and contact
number of a person with whom the departmenVcontrolling officer (of the pepartment) shouldcontact' in case of any problem faced with regard t6 service'being 

'provideJ 
by such

contractor on day to day basis.

?1) AnV violation of the aforementioned terms and conditions and if the services are notfound satisfactory may lead to termination of contract without any notiqe.

?z) !"case of dispute regardinginterpretation of any term or condition of the tender/contract,
the decision of the Income Tax officer, ward-Rajpura will'be final.
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TECHMCAL BIDk

{To be signed and submitted to the Ineome Tax Officer, Ward-Rajpura with self attested
supporting documents)

L Name and address of registered agency:
2. Name and address of owner:
3. PAN & Service Tax Registration {copies to be annexed}:
4. Details of previous experience in Gol't, Department/Public sector Units:
5. Details of Vehicle (Make, Petrol/Diesel year of purctlase, number & date of

regisffation):
6. Any other remarks:

7. Whether blacklisted by the Central/StateAJT Govt., or any Govt. Organ ization
including PSUs etc:

Signature of owner/

Authorized Signatory.

Full Name

Narne of Contractor.

Phone: Land Line

Mobile.

Place:

Date:..

DECLARATION

I hereby certi$z that the information furnished above is full and correct to be best of
my/our knowledge. I understand that in case any deviation is found in the above
statement at any stage, t(re company /agency/owner/contractor will be blacklisted and will
not have any dealing with the Department in future. 1

(Signature of authorized signatory with date)
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FINAI{CIAL BID

be signed and submitted to the Inoome Tax Officer, Ward-Rajpura )

1) Basic fixed monthly rent for 2000 kilometers per month.

2) Rate per extra Km. when used beyond 2000 kilometers after adjustment as per
' contract condition.

Note: Rate quoted shall be exclusive of Service Tax.

Signature of Authorized Signatory

Full Name:

Name of the Contractor:.

Cell No:.

Seal

Plaoe:

Date:


