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Felear,

2,

vy . Uploading of Tender Notice and its enclosures for procurement of
manpower services on the website of Pr.CCIT, NWR, Chandigarh-regarding

Kindly refer to the above.

* ook okok

In this regard, I am directed to submit that there is a need for procurement of services
of manpower (outsourcing) in the office of the CIT(A)-3, Gurugram. I am directed to enclose
herewith a copy of Tender Notice along with terms and conditions etc. for procurement of

services of manpower (outsourcing) for uploading on the departmental websites as per extant
guidelines and below mentioned requirements.

S No. Name of the office Required contractual manpower
DEO MTS | Sweeper | Guard
[ 1 O/o CIT(A)-3, Gurugram N 1 1
| Total 1 1 I 1

Encl: as above

Yours faithfully
by,

o5

Dlon ™ g\
(Pawan Kumar)
Tax Recovery Officer(DDO)( Central)

0/o Pr. Commissioner of Income Tax(Central)
’ Gurugram.




INVITING TENDER NOTICE FOR 01 DATA ENTRY OPERATOR, 01 MTS-
fum-PEQON, 0] SWEEPER AND 01 GUARD

Commissioner of Income Tax(Appeal)-3, Gurugram, invites sealed
tenders/ quotations for providing 01 Datg Entry Operator and 01 MTs-
cum Peon, 01 Sweeper and 01 Guard. Tenders may be submitteq in
sealed cover tq the office of Principal Commissioner of Income
Tax(Central), Gurugram on working days during office hours. The

Note : Tenders will be accepted in the Prescribed format
only otherwise the same will pe rejected.

e
Mmﬂw‘ %
(Pawan Kumar)
Income Tax Ofﬁcer[TRO)/DD{J

O/o Pr. Commissioner of Income Tax(Central)
* Gurugram,



No. of DEO | No,. of MTS Sweeper
cum peon

O/ov The Commissioner of Income
Tax(Appeal)-3, Guru ram

Requirement
Data Entry Operators
No. of Posts - 0]

Qualification !
Intermediate qualification of [0+2 from a recognized Board of university
with good knowledge of English and proficient in computer operations with /

knowledge of MS Word. MS Access. MS Excel, Internet etc. Candidates
should have Typing Speed of 30 wpm. Preference will be given to those
candidates who have taken formal education at least one year i /
IT/computers as a subject at 10+2 or at higher level. Graduate candidates wi |l
be paid wages in accordance with the minimum wages fixed by the }
Government of Haryana for Gurugram, |

MTS cum Peon
No. of Posts - 0]

Matric/10"

Wages will be paid in accordance with the minimum wages fixed by the
Government of Haryana for Gurugram,

Sweeper
No. of Posts - 01

No Qualification
Wages will be paid in accordance with the minimum wages fixed by the
Government of Haryana for Gurugram,

Matric/10™

Wages will be paid in accordance with the minimum wages fixed by the
Government of Haryana for Gurugram.

Guard
No. of Posts - 01

Not below 18 years
Minimum 01 year. Candidates wh
organizations shall be preferred.

0 have worked in government

Security Consideration: The persons deployed by the Agency should not have any adverse

police record/criminal cases against them. The agency should make adequate enquiries and
certify about the character and antecedents of the persons whom they deploy. A copy of the
police verification report should be deposited in the O/o the i
Income Tax(Central Hq.), Gurug




(v)

s who fulfill the following minimum eligibili

@) The Manpower Agency should have an €xperience of not less th,

kind of manpower from the date of opening the Tender
b) It should be registered with the concerned Governme

should he attached with the Technical hid

e) It should be willing to take up the contract on the terms and conditions mentioned at Annexyye-
] .

An Earnest Money Deposit of Rs. 10.000/- (Ten thousand only)
drawn in favour of the Zonal Account Officer CBDT, Rohtak must

been blacklisted by any

ty criteria, should submit their

organization, Necessary declaration to this cffect

an five years for supply of such

in the form of demand draft

the technical bid, failing which the bid shall not be considered valid.

The tender should be sy bmitted in two sealed cover.,

The first sealed Cover super scribed as
documents:-

gency profile includine p

Acceptance of terms cond;,

All other required documents.

The second sealed envelope super scribed as ¢
supply of 01 Data Entry Operators, 01 MTS cy

basis for normal duty of 8 hours per day (excluding lunch of hal

working days as per requirement.
Both the sealed covers should be placed in the

O/oP

* Financjal Bid”, shoy
m Peon, 0] Sweeper a

Income Tax

be submitted along with

Id contain only rates for |
nd 01 Guard on monthly

f hour) per person on all

(Pawan Kumar)
Officer(TRO)/DDO
r. Commissioner of Income Tax(Central)

Gurugram,



